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Mission Aviation Fellowship UK

Private & Confidential – International Staff Application Form


	GUIDANCE FOR APPLICANTS TO MAF UK FUTURE PILOT PROGRAMME

	Guidelines on equal opportunities: 
Mission Aviation Fellowship UK is a Christian mission. There is an occupational requirement for staff, trainees, volunteers to agree with MAF’s statements (included in the application form).
Guidelines on legal requirements for processing applications which MAF UK will follow:

This training scheme includes not just formal study based at approved training providers in the UK, but also work for MAF UK in carrying out partnership development activities, i.e. fundraising and communication work to raise prayer and financial support. 

We are required to carry out certain checks to avoid employing anyone who does not have permission to work in the UK. MAF UK will therefore request copies of official and appropriate documents as per the lists below to confirm eligibility. 

The documents that are acceptable for proving someone has the right to work in the UK are split into two lists. 

· List A contains the range of documents you may accept for a person who has a permanent right to work in the UK.  If you conduct the right to work checks correctly before employment begins, you will establish a continuous statutory excuse for the duration of that person’s employment with you.  You do not have to conduct any further checks on this individual. 

·  List B contains a range of documents you may accept for a person who has a temporary right to work in the UK.  If you conduct the right to work checks correctly, you will establish a time-limited statutory excuse.  You will be required to conduct a follow-up check in order to retain your statutory excuse.  This should be undertaken in the same way as the original check.


	List A: 

· A passport showing the holder, or a person named in the passport as the child of the holder, is a British citizen or a citizen of the UK and Colonies having the right of abode in the UK.  

· A passport or national identity card showing the holder, or a person named in the passport as the child of the holder, is a national of a European Economic Area country or Switzerland. 

· A Registration Certificate or Document Certifying Permanent Residence issued by the Home Office to a national of a European Economic Area country or Switzerland. 

· A Permanent Residence Card issued by the Home Office to the family member of a national of a European Economic Area country or Switzerland. 

· A current Biometric Immigration Document (Biometric Residence Permit) issued by the Home Office to the holder indicating that the person named is allowed to stay indefinitely in the UK, or has no time limit on their stay in the UK. 

· A current passport endorsed to show that the holder is exempt from immigration control, is allowed to stay indefinitely in the UK, has the right of abode in the UK, or has no time limit on their stay in the UK. 

· A current Immigration Status Document issued by the Home Office to the holder with an endorsement indicating that the named person is allowed to stay indefinitely in the UK or has no time limit on their stay in the UK, together with an official document giving the person’s permanent National Insurance number and their name issued by a Government agency or a previous employer. 

· A birth or adoption certificate issued in the UK, together with an official document giving the person’s permanent National Insurance number and their name issued by a Government agency or a previous employer. 

· A birth (short or long) or adoption certificate issued in the Channel Islands, the Isle of Man or Ireland, together with an official document giving the person’s permanent National Insurance number and their name issued by a Government agency or a previous employer. 

· A certificate of registration or naturalisation as a British citizen, together with an official document giving the person’s permanent National Insurance number and their name issued by a Government agency or a previous employer.


	List B:
Group 1 – Documents where a time-limited statutory excuse lasts until the expiry date of leave (please note, for this scheme this group of documents may not prove suitable eligibility due to the length of the training and employment offered in this scheme)
· A current passport endorsed to show that the holder is allowed to stay in the UK and is currently allowed to do the type of work in question. A current Biometric Immigration Document (Biometric Residence Permit) issued by the Home Office to the holder which indicates that the named person can currently stay in the UK and is allowed to do the work in question. 

· A current Residence Card (including an Accession Residence Card or a Derivative Residence Card) issued by the Home Office to a non-European Economic Area national who is a family member of a national of a European Economic Area country or Switzerland or who has a derivative right of residence. 

· A current Immigration Status Document containing a photograph issued by the Home Office to the holder with a valid endorsement indicating that the named person may stay in the UK, and is allowed to do the type of work in question, together with an official document giving the person’s permanent National Insurance number and their name issued by a Government agency or a previous employer. 

Group 2 – Documents where a time-limited statutory excuse lasts for 6 months (please note, for this scheme this group of documents would not prove suitable eligibility due to the length of the training and employment offered in this scheme)
· A Certificate of Application issued by the Home Office under regulation 18(3) or 20(2) of the Immigration (European Economic Area) Regulations 2006, to a family member of a national of a European Economic Area country or Switzerland stating that the holder is permitted to take employment which is less than 6 months old together with a Positive Verification Notice from the Home Office Employer Checking Service. 

· An Application Registration Card issued by the Home Office stating that the holder is permitted to take the employment in question, together with a Positive Verification Notice from the Home Office Employer Checking Service. 

· A Positive Verification Notice issued by the Home Office Employer Checking Service to the employer or prospective employer, which indicates that the named person may stay in the UK and is permitted to do the work in question. 


	How MAF UK processes your data:
Mission Aviation Fellowship UK (MAF UK) processes data relating to the recruitment of staff for both the United Kingdom and overseas. We do this to support the recruitment process, provide you with the information you want, send you updates on our work, seek references and DBS checks as appropriate, assess against selection criteria, judge suitability for service, and to monitor gender and equality.  The information provided on this form will remain private and confidential and will be used for the purpose of selection/recruitment in line with our Recruitment Privacy Notice. 

Where the application is successful; MAF UK will process personal information for employment purposes, to assist in effectively managing the organisation and the employment relationship, to ensure the health and wellbeing of staff and to enable individuals to be paid according to their contracts.   MAF UK is committed to protecting applicant’s privacy and promise to respect personal information and do all it can to keep it safe. MAF UK aims to only process personal data in ways it believes, applicants would reasonably expect. MAF UK processes personal information in accordance with the provisions of the General Data Protection Regulations. A copy of our Staff Privacy Notice can be found on the recruitment pages of our Website.
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